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CAREER OBJECTIVE

To pursue a career in Marketing.

PERSONAL DETAILS

Full Name

Fred Barnes
Date of Birth

8th November 1987, Auckland, New Zealand
Citizenship

New Zealander
Status


Single male of excellent health and fitness, non smoker

Interests

Interested in sports, particularly hockey, also enjoy reading, music, movies




and travel.

PERSONAL ATTRIBUTES

*
Self motivated with enthusiasm and energy for achieving career goals

*
Able to develop excellent working relationships with people from all levels of


professional, social and cultural backgrounds

*
Results oriented with plenty of drive

· High personal standards

SPECIFIC SKILLS AND STRENGTHS

*
Adept at problem-solving

*
Competent communicator – both written and oral forms

*
Highly organised, with disciplined approach to prioritising workloads and schedules

*
Keen to train, continual upskilling in order to progress professionally

*
Loyal, stable and progressive work history

PERSONAL STATEMENT


Soon to complete my Bachelor of Management Studies, I am excited by the challenges and prospects that await me.  I believe my involvement at AIESEC Waikato along with the experiences I have learnt in my part-time employment over the years combined with my degree, has provided me with good insight into the business world.

My ability to relate to all types of people stems from my sense of humour and positive outlook on life.  I have a confident, yet friendly personality and the ability to manage my work and social lives.

I am strongly motivated to succeed in my professional life, and enthusiastically await the challenges ahead of me.

Career Profile

Oct 1996-Present
Receptionist/Secretary (Part-time)



Reality City Rentals




Responsibilities



*
Invoicing and data entry




*
Filing and coding




*
Working closely with property managers to attend with





tenant enquiry’s

Jan 1998-Present
Computer  Assistant (Part-time)



The University of Waikato




Responsibilities



*
Student Demonstrator in the Part 1 laboratory for the 





application based courses




*
Involved assisting students with academic and computer





problems they encountered during their practical sessions




*
Maintaining laboratory consumables and other duties as






required




Waitress (Part-time)



Pizza Hut, Hamilton East




Responsibilities



*
Attending to client orders and requests

· Involves working with a team of 3-4 waitresses

Nov 1996-June 1997


Secretary/Personal Assistant (Casual)



Cityl Freedom




Responsibilities



*
Database maintenance:  collated data and generated weekly





and monthly reports for fund managers and clients




*
Prepared annual tax returns for individual clients and trust





estates




*
Monitored daily/weekly fund prices for monthly reports




*
General clerical duties

Dec 1994-Mar 1997
Checkout Operator



Franklin’s at Big Fresh




Responsibilities



*
Customer service




*
Cash handling

REFEREES

1. Ms. Emma McDonald

Manager 

Waterfront Motel

2 Beach Rd

Opua

Phone: 07 345 3498

2. Mr. Tim Saunders

Hockey Coach   

18 Rabbit Street

Hungerford.  
Phone 03 663 7446
Mobile 021.5689059
 

3. Mr. John Cartwright.


      Former Employer


      132 Trebble Road


      RD3 

      Hamilton


     Phone:  07 853 6776

4. Mr. K. Hamilton

Teacher

Hamilton Boys' High School

Box 3201

Hamilton

Phone:  07 853 0440







